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EBSCOhost Alerting Services
Setting Up a Search Alert

You can save advanced searches as alerts and have EBSCOhost e-mail you with any new
results. You can also retrieve those alerts to perform the search immediately, instead of
waiting for the alert to run.

To set up a search alert:

1. From the Advanced Search Screen or from the Result List, click the Search
History/Alerts link.

2. From the Search History/Alerts Screen, click Save Searches/Alerts. The Saved
Search/Alert Screen appears. (If you have not already logged into your personal
account, you will be prompted to log in. Enter your user name and password; or click
the Back link and return to the Search History/Alerts Screen.)

o Linvidars Sl

Refine Scarch © Scarch HintorytAlerts — Results /\

Prirt Search Histery | Beliieve Seqrches | Ref pits | &i T | Clear Searcl History

Combme searches with: | and "] Add

Addte Search

Caareh [ Semch Terme Lirndes s an<d Expandans HActicns Dedate
r 52 Amencan hestory Limiters - Full Text, View Rasults ﬂ
References Available (73
Revise Search
Yiew Details
r 81 Amencan history Wiew Resultg ﬂ

[23855)
Revise Seaich




EBSCO

Saved Search

Rassaich
Diatabmsss

[Alert Screen

Saved Searchidlert
[E
Dascriphion

Date Created
Database

Inbarface

Save Search As

Akt Oplions

E-mail Properties

Saee | | Cancel

E—

I—
2402007

[An:ad!mnc Eganch F'r!rrurlﬂ
EBSCOhast

o Saved Search (Permanent)
© Saved Search (Temporary, 24 hours)
= Alar

Fréquenty

Once a manth =

Articles pulaished wethin the last

Mo Ll ""I

Rum sler far

One Yaar "'I
Adart rasults format
= Brief « Detalled

F lirnil EBSCOhost access o only the anicles sant

& Email al alerts and nobces

T Email onky craabon nobice

© Mo e-mail (RSS onby)

E-mail Address (phease separate e-mail addresses wath a semicolon)
=
=

Subjact

Title

[EBSCORast Alen Matifcation

E-miail [From) address

|qaalert sFEFRET. COM

E=mail Resuls format
# Plain Tex © HTML
Inc:iuchi i g=rmail

F Quany
F Fragquancy

™ Folder has items.




i | Raseaich
EBSCO fmeshil

In the Save Search As area of the screen:

Enter a Name and Description for the Alert.

To save the search as an Alert that can be automatically run, click the Alert radio button.
The Save Alert Screen appears.

5. To run the Alert against a different database, select the Database from the drop-down
list.

6. To select how often the search will be run, from the Frequency drop-down list, select
one:

e Once aday

e Once a week

e Bi-weekly

e Once a month (the default).

7. To limit which articles are searched, from the Articles published within the last drop-
down list, select one:

. One month
. Two months
° Six months
. One year
o No limit (the default)
8. Inthe Run Alert for field, select one:

e One month

e Two months

e Six months

o One year (the default)

In the Alert Options area of the screen:

9. Select the Results format to use: Brief or Detailed.

10. To limit EBSCOhost access to only the articles in alert (rather than the entire site),
mark the checkbox to the left of this field.
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In the E-mail Properties area of the screen:

11.

12.

13.

14.

15.

16.
17.

18.

In the E-mail Options section, indicate how you would like to be notified. Select one:

o E-mail all alerts and notices (the default)
e E-malil only creation notice
e No e-mail (RSS only)

Enter your E-mail Address. If you are entering multiple e-mail addresses, place a
semicolon between each e-mail address.

In the Subject field, enter a brief explanation that will appear in the subject line of the
Alert e-mail.

Title - you can optionally enter a title for the e-mail. The default value for the Title field is:
EBSCOhost Alert Notification.

E-mail [From] address - Defaults to: EPAlerts@EPNET.COM. You can enter a different
"From" e-mail address if desired.

Select the E-mail format to use: Plain Text or HTML.

To have your search string included with your results, mark the Include query string in
results checkbox. To include the alert frequency, mark the frequency checkbox.

When you have finished making changes, click the Save button.

19. When receiving your email alerts from home (off-campus)

You will be prompted for a user name and password to access your alerts. Call the
reference desk to learn the North Park Username and password set.
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