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LETTER OF AGREEMENT—PART-TIME FACULTY, SCHOOL OF MUSIC
Name:		Click here to enter text.
Address:		Click here to enter text.
City, State, ZIP:	Click here to enter text.
Today’s Date:	Click here to enter a date.
E-mail Address:	Click here to enter text.
Academic Year:	Choose an item. 	Term:  Choose an item.	Dates:   Click here to enter text.
Dept/Course prefix:  Click here to enter text.Course No. & Section:   Click here to enter text.  Course Title:  Click here to enter text.
Sem. Hours:  Click here to enter text.   Days:  Click here to enter text.   Times:  Click here to enter text.
Salary for this Course:  Click here to enter text.		NPU Account Number:  Click here to enter text.
Institutional contribution to Social Security:  .0765
Additional information (if needed): Click here to enter text.

Academic Year:	Choose an item. 	Term:  Choose an item.	Dates:  Click here to enter text.
Dept/Course prefix:  Click here to enter text.Course No. & Section:   Click here to enter text. Course Title:  Click here to enter text.
Sem. Hours:  Click here to enter text.   Days:  Click here to enter text.   Times:  Click here to enter text.
Salary for this Course:  Click here to enter text.		NPU Account Number:  Click here to enter text.
Institutional contribution to Social Security:  .0765
Additional information (if needed): Click here to enter text.

Academic Year:	Choose an item. 	Term:  Choose an item.	Dates:  Click here to enter text.
Dept/Course prefix:  Click here to enter text.Course No. & Section:   Click here to enter text.  Course Title:  Click here to enter text.
Sem. Hours:  Click here to enter text.   Days:  Click here to enter text.   Times:  Click here to enter text.
Salary for this Course:  Click here to enter text.		NPU Account Number:  Click here to enter text.
Institutional contribution to Social Security:  .0765
Additional information (if needed): Click here to enter text.

Academic Year:	Choose an item. 	Term:  Choose an item.	Dates:  Click here to enter text.
Dept/Course prefix:  Click here to enter text.Course No. & Section:   Click here to enter text. Course Title:  Click here to enter text.
Sem. Hours:  Click here to enter text.   Days:  Click here to enter text.   Times:  Click here to enter text.
Salary for this Course:  Click here to enter text.		NPU Account Number:  Click here to enter text.
Institutional contribution to Social Security:  .0765
Additional information (if needed): Click here to enter text.


Dear Click here to enter text.

We are pleased to offer you a part-time contract to teach at North Park University.  This letter shall serve to set forth the terms and conditions of part-time employment.  This agreement may be canceled by the University for Cause.  Cause shall include, but not be limited to, unsatisfactory references which may be sought whenever the University deems appropriate.  In the event the employment is to be performed off the University’s campus and/or in conjunction with a third party’s program, cause shall include, but not be limited to, access denial to the facility or the third party’s objection to the instructor’s participation in the program.  In the event that fewer than ten (10) students enroll, or other conditions beyond the University’s control arise, the University reserves the right to renegotiate the terms of employment.  This offer does not imply continuous part-time employment. 

This contract will go into effect contingent upon the completion of all paperwork at the Human Resources and/or Payroll Departments within the first three (3) days of employment.  Failure to complete this responsibility within the allotted time will render this contract void.  

I understand and acknowledge that I have been made aware of the website location for the online North Park University Part-time Faculty Handbook.  I understand that I am responsible to read it and to become familiar with it; specifically reviewing the harassment/discrimination and workplace policies.  The NPU part-time faculty handbook website is located under employee resources on the human resources webpage at www.northpark.edu/Faculty-and-Staff/Human-Resources/Part-Time-Faculty-and-Staff

This contract is subject to additional administrative commitments and responsibilities (such as turning in grades and jury attendance), as outlined in the School of Music Applied/Adjunct Faculty Handbook.  Immediately upon signing this contract faculty are required to meet with the Director of Operations to review these responsibilities (rolthafer@northpark.edu/773-244-5623).

 Please indicate your acceptance of the terms of this offer by affixing your electronic signature. 

On behalf of the Board of Trustees,


Joseph Jones, Ph.D.
Provost 							

By signing this document, I accept the employment terms outlined above.


Date:  _______________________			Signature: ___________________________________

Please direct any comments regarding this contract to wgraham@northpark.edu
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