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Self-Service – Student Users 
Students can control their Records release access via two pathways: by clicking their username or via the 
User Options sidebar.  
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If a student doesn’t want any of their directory information released, they can click “Deny Access to All.” 
Otherwise, they can click “Add Person/Relationship” to release information to select individuals. 

 

Student will need to list the person’s full name, relationship, and create a PIN number for this individual. 
Students communicate the PIN to their listed relationship.  Then, select their access levels, check the 
Disclosure Agreement, and then click Submit.  

 

 


